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1. O0mue MoJI0KeHUA

1.1. IIpeamer perynupoBaHus periiaMeHTa:

Hacrosmuii pernameHT ycTaHaBIMBAET MOPSANOK IPEAOCTABICHUS YCIYyTd
«IIpenocraBinenne mHpopmanuu 00 00pa3oBaTENbHBIX MpPOrpaMMax U y4eOHBIX
IIaHax, pabouux mporpaMmax y4eOHBIX KypCOB, MPEAMETOB, IUCIUIUIMH
(Mopayieit), KaJeHAapHbIX y4eOHbIX rpadukax» (nanee - PernaMenT) u cTaniapT ee
Mpe0CTaBICHUS.

1.2. VYcayra «lIpenocraBienne uHopmarmu 00 00pa3oBaTEIbHBIX
mporpaMMax M YYeOHBIX IUIaHaX, pabouux TMporpaMMax Y4YeOHBIX KYypCOB,
NpeAMETOB, JUCHMIUIMH (MOAyJel), KaJeHJapHBIX Y4eOHBbIX Tpadukrax»
PEIOCTABIISIETCS MYHUILIUTIATBHBIM ABTOHOMHBIM JTOIIKOJIbHBIM
oOpazoBaTenbHbIM yupexaenruem Ne 193 «/lerckuit can oOlepa3BUBAIOIIETO BUIA
C MPUOPUTETHBIM OCYIIECTBICHUEM JEATECIHOCTU MO TMO3HABATEIbHO-PEYECBOMY
HaIPaBJIEHUIO PA3BUTHS BOCIIUTAHHUKOBY (J1ajiee — YUpekIeHHe).

1.3. Hacrosmmii PernmameHT omnpeaenseT CpoKH M TOCJIEI0BATEIBLHOCTD
NerdcTBUM  pykoBOAUTENS (YHMOJHOMOYEHHOTO JIMIA) YUPEeXKICHUS, TMOPSIOK,
(GbopMBI KOHTPOJIS TPENOCTABJICHUS YCIYTH, TOPANOK U (HOPMBI 00XKajTOBaHUS
pereHuii u nercTBuit (6e3aercTBrs) YUpeKIeHUS.

1.4. TTony4yatenu Ycnyru sBistoTcs rpaxaane Poccuiickoit @enepanuu, auia
0e3 rpakJlaHCTBa M WHOCTPAHHBIE IpakJaHE Ha PAaBHBIX OCHOBAHUSAX, €CIM MHOE
HE MPEIyCMOTPEHO 3aKOHOM WJIM MEXIYHAapOIHBIM JOroBOpoM Poccuiickoii
denepanui.

1.5. TpeboBanus k mopsAnKy MHOOPMUPOBAHMS O MPEIOCTABICHUH YCIYTH, B
TOM YHCIIE:

1.5.1. Madopmanus o0 MecTe HaXOXKIeHUsI B rpaduke padoThl Y UpeKICHUS:

Mecro Haxoxaenus: 650003 r.Kemeposo, 6ynsBap Ctpourenei, 42a.

AJnpec MecTa OCYIIECTBICHHS oOpaszoBaTelbHOW mesrenbHocTH: 650003
r.KemepoBo, OynbBap Ctpoutenei, 42a.

Tenedon: 73-20-16, 73-21-00.

Anpec snexktponHo# moutsl: madoul93@mail.ru.

Anpec odunmansHoro caita: https://sadik193.ucoz.net.

I'paduk paboter: moneaenpHuK -matHUna 07.00 — 19.00, BBIXOMHBIC THHU —

cy600Ta, BOCKpeCeHbE.
Yace! mpuema pykoBoautens: BTopauk 15.00 — 18.00.
1.5.2. Iopsanok, popma 1 MECTO pa3MEIECHHUs BbIllIEYKa3aHHOW HH(POPMAIUU:
- Ha “H()OPMAITMOHHOM CTEH/IE B 3/TaHUN Y YPEIKICHUS;
- Ha odunKaabHOM caiite Yupesxaenus https://sadik193.ucoz.net;

- Ha Oo(QUIMAIBHOM TMOpPTaJie TOCYAApPCTBEHHBIX M MYHUIIMNAIBHBIX YCIyT
https://cabinet.ruobr.ru wim dou.ruobr.ru u https://www.gosuslugi.ru/.
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2. CTanaapr npeaocTaBjieHus Y CJIyru

2.1. HaumenoBanue yciyru: «IIpegocraBienne nHpopManuu o peaau3anuy B
00pa3oBaTENbHBIX MYHUIIUNAIBHBIX YUPEKIEHUSIX MPOTpaMM JOIIKOJbHOTO,
HayaJdbHOTO OOIIEro, OCHOBHOro o0OIIero, cpeaHero (MmoaHOro) oOIIero
o0pa3oBaHUs, a TaKXKe JOMOJHUTEIBHBIX O00IIe00pa30BaTENbHBIX MPOrPAMM))
(manee — Ycmyra).

2.2. Ycyra npenocTaBIsieTCsl YUPEKICHUEM.

2.3. Pe3ynbratom npenocTaBieHusl Y CIyTrH SBISETCA:

- IPEOCTABJICHUE 3assBUTEII0 HH(OpMaLIMKU peanu3aiuy B 00pa3oBaTeIbHbIX
MYHULUMAIBHBIX YUPEKICHUSIX MPOrpaMM JOIIKOJIBHOTO, HAa4aJdbHOTO OOIIETo,
OCHOBHOTO 00111ero, cpeaHero (MmosHoro) oOmero o0Opa3oBaHUs, a TakxKe
JOTIOJTHUTENIBHBIX 00I1e00pa30BaTEIbHBIX MPOTrpaMM Ha OCHOBAaHHUHM OOpaIlleHHI
3asBUTENEH — 10 TeleoHy, TPU JUYHOM MPUEME, B MUCbMEHHON (opme, a TakKe
M0 JICKTPOHHOM MOUTE WIM Ha caiTe YUpexXJIeHus, B UHPOPMAIMOHHOM KHOCKE
(mpu  HAMMYMK TaKOBOr0), Ha O(UIMATHLHOM TOpTalie TOCYAApPCTBEHHBIX U
MYHUIIMOAIbHBIX  ycayr  https://cabinet.ruobr.ru wnm  dou.ruobr.ru  wm
https://www.gosuslugi.ru/;

- OTKa3 B NPeIOCTaBIeHUH OPUInaIbHON HHPOpMAITIH.

2.4, Cpoku npeaocTaBieHus Y CIIyTH.

[IpenocraBnenue Yciayru B YUPEXKACHUU OCYIIECTBISCTCS €XKEIHEBHO B
TeueHre Bcero paboyero Bpemenu (m.1.5.1. Hactosmero Perimamenra), 3a
UCKJTIOYEHUEM BBIXOJHBIX U IPA3THUYHBIX JHEH.

2.5. Jlnsa mpepoctaBieHuss YCIyrd 3asiBUTENb HampaBisieT (MpeCcTaBiIsieT)
CJIEIYIOUTUE JOKYMEHTHI:

- TMHCbMEHHBIA 3ampoc 3asBUTENS, B TOM 4YHCIE 3ampoc B ¢opme
ANEKTPOHHOTO JTOKyMEHTa. 3ampoc B (opmMe 3JIEKTPOHHOTO JOKYMEHTa MOMKET
OBITH HAMPABJICH 1O JICKTPOHHOMU MOYTE UM Ha OQUIIMAIBHBIA CAUT YUPESHKICHUS;

- B Clydae HEOOXOAMMOCTH (€ClU OTO HEOOXOJUMO 3asiBUTENIO IS
NOJyYeHUS YCIyTu) TOKYMEHTHI W MaTepHalibl, TOITBEPKIAIONINE JTOBOIBI
3asIBUTEIS INOO MX KOIMUH, 3aBEPEHHBIC B YCTAHOBJICHHOM TOPSIIKE.

[Tpu npenocTaBieHnu Y Ciayru B yCTHOUM opMe B TOCPEACTBOM OOpaIieHus K
WHOOPMAITMOHHBIM CHUCTEMaM, 4Yepe3 MH(POPMAIMOHHBIM KHOCK (MPU HAITUYWU
TaKOBOTO) JIOKYMEHTHI HE TPEOYIOTCSI.

2.6. IlepedyeHr OCHOBaHMI JJI1 OTKa3a B MPHEME JOKYMEHTOB, HEOOXOUMBIX
JUTSl IPEAOCTABICHUS Y CITyTH.

2.6.1. B 3ampoce He yka3zaH MOYTOBBIN aapec, aapec dICKTPOHHON MOUTHI WIH
HOMep (hakca ayis HaAmpaBJICHHs] OTBETAa Ha 3ampoc JuO0 HOoMep TenedoHa, Mo
KOTOPOMY MO>KHO CBSI3aThCS C HAIIPABUBIIIUM 3aIPOC 3asBUTEIIEM.

2.6.2. TexkcT mMUCBMEHHOTO 3aIMpoca He MOAJACTCS MPOYTCHHIO, B TOM YHUCIIE
(baMuUITHS ¥ TIOYTOBBIN aJIPEC 3asIBUTEIIS.

2.7. OCHOBaHMSIMU JJI OTKa3a MPEIOCTABICHHS Y CIIYTH SIBISIFOTCSI:

- eciaM 3ampaliuBaeMass HUHQpoOpMalus KacaeTrcsi TpeThbuxX JuI  0e3
MpeAoCTaBiIeHUsT  OPUIMATIBHBIX  JOKYMEHTOB, YCTAHABIMBAIONIUX  IPaBO
MPEACTABISATh UX UHTEPECHI;

- B oOpamieHuu coaepKaTcsi HEIEH3ypHble JHOO0 OCKOpOUTENbHbIE
BBIpaKEHUS, YIPO3bl KU3HU, 3J0POBbI0 U UMYILECTBY PAOOTHUKOB YUpexKIACHUS,
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a TaK)Ke WICHOB MX CEMbel (Takoe 3asBJICHUE OCTaeTCsl Oe3 OTBETA MO CYIIECTBY
MOCTaBJICHHBIX B HEM BONPOCOB, MPU ITOM 3aABUTEIIO0 COOOIIAETCA O
HEJIOMYCTUMOCTH 3JI0yNOTPEOJICHUS PABOM);

- B MHCHbMEHHOM OOpAaIEHUU 3aABUTENS COJEPHKUTCS BOMPOC, HA KOTOPBIM
€My MHOTOKPATHO JaBaJIUCh MUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBS3U C paHee
HaIpaBJIIeMbIMU OOpaIICHUSIMU, U TIPU STOM B OOpAIlEHUHN HE IPUBOASTCS HOBBIC
JIOBOJbI MJIH OOCTOSITEILCTBA;

- OTBET MO CYIIECTBY MOCTABJICHHOTO B OOpaIeHUH BOMPOCa HE MOXKET ObITh
MpeCTaBlIeH 0e3 pasrialieHus CBeJICHUMN, COCTABIMIONIUX TOCYAapCTBEHHYIO WU
HMHYI0O OXpaHseMylo (QeqepalibHbIM 3aKOHOM TaliHy (3asBUTENI0 COOOIaeTcs O
HEBO3MOXKHOCTH JaTh OTBET B CBSI3U C HEJOMYCTUMOCTHIO pasrialieHus
yKa3aHHBIX CBEJCHUN);

- B X0JI¢ JINYHOTO MpUeMa I'paKJIaHUHY MOXKET ObITh OTKa3aHO B JaJIbHEHIIEM
paccMOTpeHUU OOpallleHus, €CIM €My paHee ObUI JaH OTBET IO CYIIECTBY
MIOCTaBJIEHHBIX BOMPOCOB.

2.8. B cooTBercTBMM ¢ JCHCTBYIOIIMM 3aKOHOJATEILCTBOM  Yciyra
PEIOCTABIISIETCST OECIIATHO.

2.10. MakcuMabHBIM CPOK OKHUJIAaHHS B OYEpEIU IPH IMojade 3arpoca Mpu
IPEAOCTABICHUN Y CITyTH:

2.9.1. Peructpanusi TMCbMEHHOTO OOpaIeHUs] TIPY MOJjaue €ro 3asiBUTEJIEM B
YUPEKIESHUE OCYIIECTBISACTCS B IPUCYTCTBUH 3asIBUTEIIS.

2.9.2. MakcuMallbHBIA CPOK OXKHUIAHUS B OUEpEeIU IIPH Iepeaade ooparieHus
myTeM OOpalleHus] K PYKOBOJIUTEN0 YUpekaeHUs (YIOJHOMOYEHHOMY JIHIY) J10
MOMEHTAa MpreMa oOpaIeHus T0KEH COCTABIATh He OoJiee 15 MUHYT.

2.10. Cpok ¥ TOpSIIOK perucTparidy 3ampoca 3asiBUTENs O MPEAOCTaBICHUU
Yenyru:

2.10.1. Perucrtpamus 3ampoca 3asBUTENS O TMPEIOCTaBICHUU Y CIYTH
OCYIIIECTBIISICTCSI OTBETCTBEHHBIM PAOOTHHKOM Y UpEKICHUS.

2.11. VYcraHnaBmuBaIoTCs ClCAYIOIIME TpeOOBaHUA K  IOMEIICHHUIM
YupexaeHus, y4aCTBYIOLIErO B IPEIOCTABICHUU Y CIIyTH:

2.11.1. Tlomemenue miIsg mpueMa 3asBUTEICH 0003HAaYaeTcs TaOIMYKON ¢
yKa3aHHEM HoMmepa KaOuHeTa, ¢GaMWIdid, HWMEH, OTYECTB, HAWMCHOBAHUU
JIOJKHOCTEW OTBETCTBEHHBIX PAOOTHUKOB, YUYaCTBYIONIUX B OKa3aHUHU Y CIYTH,
pexuMa padoTBhl.

2.11.2. Jlnsg oxumpaHuss npréMa 3assBUTEISAM OTBOJATCS MECTa, OCHAIICHHBIC
CTYJIbSIMHU.

2.11.3. B mecra qu1s o)xuIaHus IpreMa JOJDKEH ObITh o0ecrieueH CBOOOTHBIN
JIOCTYT 3asABUTENICH B YaChl pa0OTHI YUPEKACHHUS.

2.11.4. PabGodee MecTO OTBETCTBEHHBIX pPAOOTHHKOB, YYaCTBYIOIIUX B
MPEIOCTABICHUH YCIYyrd, o0opyayeTrcs TenedoHOM, (akcoM, KOMHUPOBAIBHBIM
arrnapaToM, KOMIBIOTEPOM U JIPYroil OPTTEXHUKOU, MO3BOJISIONIEN CBOEBPEMEHHO
U B MOJHOM 00bE€ME OpraHU30BaTh MPEAOCTaBICHUE Y CIIYTH.

2.12. TlokazaTensiMu JOCTYITHOCTH M Ka4eCTBA Y CIIYTH SBIISIIOTCS:

- CBOEBPEMEHHOCTh MPEJIOCTABICHUSI YCIYTH B COOTBETCTBUU CO CTAHAAPTOM
€€ MPeNOCTABIICHUS;

- TIOJIHOTA, AaKTyaJlbHOCTh U JOCTOBEPHOCTh HUH(MOpPMAlMM O TMOPSIKE



MPENIOCTaBICHUS Y CIyTH, B TOM YHUCIE B 3JIEKTPOHHOU (hopMme;

- 107151 0OOCHOBAHHBIX Kajl00 K 00IIEeMY KOJUYECTBY OOCTY>KEHHBIX IpaXkI1aH
10 JAHHOMY BUIY Y CIIyIH.

2.13. KoHcynbrauuu mo BOMpOCaM MPEIOCTABICHHS Y CIyrHM IMPOBOASTCS
pykoBOAUTENSIM (YIOJHOMOYEHHBIM  JIMIIOM) YYPEXACHHS 10 CIETYIOIINM
BOIIPOCAM:

- CPOKHM IIPEIOCTABIICHUS Y CIIYTH;

- mopsgok  oOkanmoBaHusl — JeMcTBUM  (Oe3meWCTBUSI) U pELICHUN,
OCYUIECTBIISIEMBIX U IPUHUMAEMBIX B X0OJI€ IPEIOCTaBICHUS Y CIYyTH.

KoHcynbTranmu npenocTaBisioTcs B TEUEHUE BCETO CPOKA MPETOCTaBICHUS
VYenyru. KoHcynpTanuu nmo mopsiiKy NMPeIOCTaBICHUST Y CIYTH OCYIIECTBIISIOTCS
yupexIeHreM OecIIaTHO.

3. CocTaB, nocJ1e10BATEJILHOCTh M CPOKY BbINIOJTHEHU S
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPSJAKY MX BbINOJHEHUS,
B TOM YHCJIe 0COOEHHOCTH BBINMOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP
B YJICKTPOHHOU (popme

3.1. Opranuzanusi NpeoCTaBlICHUs YCIyrd BKIIOYAaeT B ce0si CleayrolIue
aIMUHUCTPATUBHBIC JICUCTBHUS:

- PUEM | PEeTUCTpallis MUCbMEHHBIX 0OpAIlCHHUH 3assBUTEIICH;

- IPUEM YCTHBIX OOpaIlleHU OT 3asBUTEIIS;

- MIOATOTOBKA HEOOX0ANMMON HH(DOpMaIUK;

- HampaBJ€HUE MHCBMEHHOIO OTBETa MO pe3yJibTaTaM pacCMOTPEHUs
oOpalieHust 3asBUTEITIO.

3a monydeHHeM YCIyrd 3asBUTENb MOXET OOpaTUThCS CIEAYIOIMIUMU
crocobamu:

- TIOCPEACTBOM JIMYHOTO TMHCBMEHHOTO WJIM YCTHOTO  oOparieHus
HEIMOCPEACTBEHHO B Y UPEKIACHUE;

- YCTHOT'O OOpAIlleHUs C UCTIOIH30BAHUEM CPEJICTB Tele(OHHOM CBS3H;

- IOCPEJICTBOM MTMCEMEHHOT'O 00OpaIeHus Mo TOYTE;

- IOCPEICTBOM MTMCEMEHHOTO 00pAIEHHs 110 JIEKTPOHHOM MOYTE;

- TOCPEICTBOM TMHUCBMEHHOTO OOpaimieHus Ha OoQUIMATFHOM caiiTe
YUPEKICHUS;

- 0oQUIMATBFHOM TOpPTal€ TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyT
https://cabinet.ruobr.ru i dou.ruobr.ru u https://www.gosuslugi.ru/.

Kpurepuem npuHATHA pemIeHHUs PYKOBOAUTEIEM YUPEKICHUS SIBISCTCS
BO3MOXHOCTb OKa3aHHS Y CIIyTH.

[TocnemoBaTenbHOCT AAMHUHUCTPATUBHBIX IPOLEAYDP, BBITOIHAEMBIX MPH
MpeaocTaBiIeHUU Y CIIyTH, MoKa3aHa Ha 0yok-cxeme B [Ipunoxxenun k Pernamenry.

3.2. Ilpuem um peructpanusi NMUCbMEHHBIX, MOCTYNHBIIUX IO 3JIEKTPOHHOU
rnoyTte, Ha OPUIMATIBLHBIN CalT YupexAeHus, oOpalieHul OT 3assBUTENS.

3.2.1. OcHoBaHMEM I HAaYajaa aJIMUHACTPATUBHOW MPOLIEAYPHI IO IPUEMY H
perucTpalu MNUCbMEHHOTO oOOpallleHusT OT 3asiBUTENSl SBISIETCS  JIMYHOE
oOpallileHue 3asBUTEINsI, MOCTYIJIEHHE MUCHbMEHHOrO0 OOpalleHus 3asBUTEINS IO
MOYTE WJIU B SJIEKTPOHHOM BUJE (Ha OQUIMAIBHBIA CAUT, MO AJIEKTPOHHOM MOYTE)
B YUpekJeHHE IO BOINPOCY MPEAOCTaBICHUS HHPOpMAIMU O peanu3aluud B
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00pa3oBaTENbHBIX MYHHIIUNAIBHBIX YUPEKIEHUSIX MPOTpaMM JOIIKOJbHOTO,
HayaJbHOTO OOIIEro, OCHOBHOrO 00IIero, cpeaHero (MOJHOTO) OOIIETo
o0pa3oBaHusl, a TAKXKe JOMOJHUTEIBHBIX 00I1€00pa30BaTEIbLHBIX MPOrPaAMM.

3.2.2. PaboTHUK YupeXAeHUus, OCYIIECTBIAIOMIMNA NPHUEM IJOKYMEHTOB OT
3asBUTENIL TpPU €ro JWYHOM oOOpalleHuH, MNpUHUMAET oOpamieHue (3ampoc)
3asIBUTEIIS U1l pErucTpaluu oOpalieHus (3ampoc) B )KypHalle perucTpaluy B 1€Hb
oOpalieHust 3assBUTENS.

[Ipu mocrymieHuu B yudpexicHUE OOpalleHus 3asBUTENS MO AJIECKTPOHHOM
MOYTe C YKa3aHUEM aJpeca JJIEKTPOHHOM MOYThl M (WJIM) IMOYTOBOTO ajpeca
MOJIb30BaTelsl, PAOOTHUK, OTBETCTBEHHBIN 3a MPUEM U OTIPABKY JTOKYMEHTOB IO
AJIEKTPOHHOM TOYTE pacrledaThiBacT yKa3aHHOE OOpallleHHUE U PErUCTPUpPYET B
YCTaHOBJICHHOM TIOPSIIKE.

3.2.3. KputepueM nNpuHITHS PEHICHUS O MPUEME U PETUCTPAIIMS THUChbMEHHBIX
oOpallieHuii OT 3asBUTEJIS SBISETCS OTCYTCTBHE MPUYHMH JJIsl OTKa3a B MpPUEME
JOKyMEeHTOB (11.2.7. HacTosiiero Pernamenra).

3.2.4. AIMUHUCTpAaTHBHAs  TIpOLEAypa  3aBEpIIACTCS  pEerucTpanuei
MOCTYNHBIITUX OOpaIeHU OT 3assBUTEIIS.

3.3. B cnywae ecnu 3asBHUTENIb OOpaTWICS C YCTHBIM OOpalieHueM o
MOJIy4eHUN Y CIIYTH, COOTBETCTBYIOIIAs MH(GOPMAIIUS MPEAOCTABISIETCS YCTHO HE
no3aHee 15 MUHYT ¢ MOMEHTa OOpallleHusl B CiIy4yae, €CJIM U3JIOKEHHBIC B YCTHOM
oOpamieHnu (akTbl U OOCTOSITENBCTBA SABISIIOTCS OYEBUIHBIMU U HE TpeOyroT
JTOTIOJIHUTENIBHOW MPOBEPKHU.

3.3.1. YcTHBIC OOpalieHus He peruCTpUPYIOTCSI.

3.4. [loaroroBka He0OX0AUMON HH(DOPMAITUH.

3.4.1. OcHoBaHueM JUisl Havajla aJMUHUCTPATUBHOW MPOUEAYPHl SBISETCA
nepegaya MUCbMEHHOTO OOpallleHus 3asBUTENSI Ha PACCMOTPEHUE PYKOBOAUTEIIO
VYupexneHus B 1eHb PErUCTpaLiu.

3.4.2. PykoBomuTenb YUpeKIeHUS ONpeacisiecT paOOTHHKA Y UpEKICHHUS,
OTBETCTBEHHOT'O 3a PAacCMOTpeHHE OOpalleHHs U TOJITOTOBKY MPOEKTa OTBETa
3asIBUTENIO (J1aJIe€ — UCTIOJIHUTEIIb).

3.4.3. UcnonHUTENb:

- oOecrieunBaeT  OOBEKTHBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMOTpeHre MIUCHbMEHHOTO OOpaleHus, B ciiydae HEOOXOIUMOCTH — C y4aCTHEM
3asIBUTEIISI, HATIPABUBIIIETO OOPAIICHHE;

- TOTOBHUT MPOEKT OTBETA HA MUChbMEHHOE OoOpaIeHne u He mo3anee 1 aHs 10
HUCTEUEHUS CpOKa MPENOCTaBICHUS YCIyru, MPeACTaBIsieT HAa MOANUCH
PYKOBOJUTENIO YUPEKICHUS.

3.4.4. KpurepueM NOpUHITUS PEUICHUS SIBISETCS OTCYTCTBHE MNPUYUH 00
OTKa3e B IpeaocTaBieHun Ycnyru (1.2.8 Hacrosimiero Pernamenra).

3.4.5. AnmuHHCTpaTMBHas  NOpOLEAypa  3aBEPUIACTCA  MOAINMCAHUEM
pyKOBOJUTENEM YUpeKJIeHUsI OTBETa Ha MUCbMEHHOE 00pallleHUue 3asiBUTEIIS.

3.4.6. Cpok paccMOTpeHHs IHUCHBMEHHBIX 3alpPOCOB, a TaKXKE 3aIpPOCOB,
MOCTYNUBIIKX B ()OPME IIEKTPOHHOTO IOKYMEHTA (IO 3JIEKTPOHHOM MoYTe WK Ha
CaliT ydpexJeHus) He JOJbKeH mnpeBbimaTh 30 KaleHAapHbIX AHEH CO JHS X
perucTpaluu.

B uckimouuTenbHBIX CaydasX CpPOK pPacCMOTPEHHUs 3ampoca MOXKET OBITh



NpOJJIEH PYKOBOAUTENIEM YupexaeHus, Ho He Oonee yem Ha 30 nHel, ¢
YBEJOMJIICHUEM 3asBUTENSl O NPOUIEHHH CpPOKa PAaCCMOTPEHHUs €ro OoOpalleHHUs
(3ampoca). YBegomyIeHME MTPOU3BOJUTCS  croco0amH, 00eCrneurBarOIUMHU
OTIEPaTUBHOCTH MOJTyYeHUS 3asIBUTEIIEM yKa3aHHOU uH(bOpMaIu
(Tenedonorpamma, gakc, 3MEKTPOHHAS MOYTA).

3.4.7. Ecnu 3ampoc o MOJIy4YeHUH YCIyTH CBsI3aH ¢ 00KajJoBaHUEM CY1€OHOro
pelieHus, B TeueHue 7 (CeMHu) HEW cO JHS PEerucTpaldd Takoro 3ampoca OHO
BO3BpAIllaeTCsl 3asgBUTENIO, HAPaBUBIIEMY OoOpalleHne, ¢ pa3bsCHEHHEM MOopsIKa
00’KaJloBaHUsI TAHHOTO CyJACOHOTO PEIICHHUS.

3.5. HampaBneHwe NUCBMEHHOTO OTBETa 3asBUTENI0 [0 pe3yJbTaTam
paccMOTpeHus: 0OpalleHusl.

3.5.1. OcHoBaHMeM ISl HavyaJla aJIMUHUCTPATUBHOW MPOUEAYPHI SABISIETCS
peTucTpalys MUCbMEHHOTO OTBETA, MOAMMCAHHOTO PYKOBOAMUTENEM Y UpeXkICHUS
(MpUCBOCHME UCXOMASIIETO HOMEPA).

3.5.2. PaGoTHuK YupexxaeHus, OCYIIECTBISIOMNUNA PErUCTPALMI0 UCXOASIIEH
KOPPECITOHICHIINH, PETUCTPUPYET MUCHbMEHHBIH OTBET B JKypHaJIe PETHCTPAllUU B
JICHb TTOAMMCAHMUS TTPOEKTa OTBETA PYKOBOJIHUTEIIEM.

3.5.3. AIMUHHCTpPaTUBHOE JCWCTBHE 3aBEpIIACTCS HANpPaBICHHEM OTBETA
3asIBUTEJIIO TI0 MIOYTOBOMY aAPECy M/ aIpecy AIEKTPOHHON MOYTHI, yKa3aHHOMY
B IICHMEHHOM OOpAaIEeHUH.

3.6. 3asBUTENh MOXET TMOIYYUTh YCIYry depe3 OQUIHMATBLHON MopTal
TOCYJJapCTBEHHBIX M MYHHUIIMINAIBHBIX  yciyr https://cabinet.ruobr.ru  wium
dou.ruobr.ru u https://www.gosuslugi.ru/ myrem perucrpamnuu JHYHOTO KaOWHETa
(uepe3 norun/mapoins uau CHWIC) wim npu obpaiiennn K oQUIHaIbHOMY CanTy,
UH(GOPMAIIMOHHOMY KHOCKY (TpY HAJTMYUH TaKOBOTO).

4, ®opMbI KOHTPOJISI 32 HCIIOJIHEHUEM aIMUHUCTPATUBHOIO PeriiamenTa
4.1. Tekymuii KOHTPOJIb 32 COOJIFOZICHUEM M UCIIOJHEHUEM OTBETCTBCHHBIMHU

YupexneHus pabOTHUKAMH MOJIOKECHHU U HACTOSIIETO Pernamenra,
yCTaHABJIMBAIOIIUX TPEOOBaHUSA K TIPEIOCTABICHHUIO YCIYTH OCYIIECTBISIETCS
PYKOBOJIUTEJIEM.

4.2. KoHTpoJib 3a MPEJOCTaBICHUEM Y CIYTH YUPEXKACHUEM OCYILIECTBIISIECTCS
yrmpaBjaeHueM oO0Opa3oBaHus aaMUHUCTpauuu r. KemepoBo myTtem mnpoBeacHUs
MIPOBEPOK COOJIIOICHUSI M UCTIOTHEHUS TIOJIOKEHH HacTosero Pernamenra.

4.3. KoHTpOJb MOTHOTHI M KauyecTBa MPENOCTABICHUSA YCIYTrd BKIIOYAET B
ceost:

- NPOBEAECHHUE MPOBEPOK, BBISBICHUE W MPUHATHE MEP K YCTPAHCHUIO U HE
JONYIIEHWIO HAPYLIEHHUI IIPaB MoJiyyaTesie Y cilyru;

- paccMOTpeHHe, NPUHITUE PEUIEHU U MOATOTOBKY OTBETOB Ha OOpalieHus
noiyvyareiaendn  Ycimyrw, coaep)Kaumux —KajioObl Ha  peuieHus, JeWCTBUS
(6e3nmeiicTBHs)  pykoBoaMTENs  (YIMOJTHOMOYEHHOTO  JIMIIA), OTBETCTBEHHBIX
PaOOTHUKOB YUpexKACHUS.

4.5. Ilo pe3synbraTaM MpPOBEACHHBIX MPOBEPOK, B CIIy4yae BbIABICHUS
HAapyUICHHUI IIPaB MoJIydaTesie Y Cilyru, OCyIECTBISIETCS TPUBIICUEHUE BUHOBHBIX
JUILl K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoi
denepanuu.


https://www.gosuslugi.ru/

4.7. PaOOTHUK, OTBETCTBEHHBIA 3a MPEJOCTABICHUE YCIYTHM, HECET
JUCUUIUVIMHAPHYIO OTBETCTBEHHOCTb 3a pelleHuss U jeictBua (Oe3neicTBue),
NpUHUMaeMble (OCYIIECTBIISIEMbIE) B XOJ€ NPOBEJICHUSA aAMUHUCTPATUBHBIX
MPOLEyp, YCTAHOBIEHHBIX HACTOSALUM PermameHToMm.

5. locyneonblii (BHecy1eOHbIH) MOPSA0K 00:KAT0BAHMS eliCTBUIA
(Oe3meiicTBMSA) U pellICHUI OPraHa, MPeA0CTABJISIOIIETO
MYHUIHNAJIBHYI0 Y CIYTry, a TAK Ke J0JKHOCTHBIX JIUI

5.1. 3asButenn BhpaBe oOkanoBaTh jeiicTBUs (O€31elCTBUE) W pEIICHUS,
MPUHUMAEMBbIE B XO/I€ MPEJOCTABICHUS Y CIIyTH.

5.2. 3asBUTEINb BIIpaBe OOPATUTHCS C kKajao00W TUYHO (YCTHO) UM HAPAaBUTh
MUCbMEHHOE 3asBJIICHUE WM Xalo0y (ajiee - MUCbMEHHOE 00palieHue).

VYcTHOE oOpaleHue J0MmycKaeTcss B XOJ€ JIMYHOTo npuemMa. JIMuHbIM npuem
IPOBOAMUTCS B COOTBETCTBUU C IPaUKOM JIMYHOIO MPUEMA JIOJKHOCTHOTO JIMIIA,
KOTOPOMY aJIpECOBaHO OOpalIeHue.

5.3. B ciuywae eciud U3NOXKEHHbIE B YCTHOM oOpamieHuu (akTbl U
00CTOSITENIbCTBA  SABJIAIOTCS OYEBUAHBIMM W HE TpPeOYIOT JOMOJHUTEIbHON
POBEPKH, OTBET Ha OOpalllEHHE C COIJIacusi 3aMHTEPECOBAHHOTO JUIA MOXKET
OBITH JJaH €My YCTHO B XOJ€ JHMYHOro mpuemMa. B ocTanpHBIX clydasx, IO
CYILIECTBY TIOCTABJICHHBIX B OOpAIllEeHUH BOIIPOCOB JJAETCSl MMCbMEHHBIN OTBET.

5.4. TlucemenHoe oOpalieHue, MOJJICKUT PETUCTPALMK U PACCMOTPEHUIO B
NOpsIIKE M B CPOKH, ycTaHOBIeHHble @DenepanbHbiM 3akoHOM «O TOpsaKe
paccMoTpeHus oOpamieHudt rpaxknaan Poccuiickoit ®@eneparun» ot 2 mas 2006
roaa Ne 59-®3.

5.5. Ilpu oOpamieHnn TpaxKJaH C MHUCbMEHHBIM OOpaIlleHHEeM YKa3aHHOE
oOparmienure paccmaTpuBaeTcs B Teuenue 30 aHel co gHS ero peructpanuu. B
UCKITIOYUTENBHBIX CIIydasX, a TakKe B ClIydae HaIpaBJCHHsS 3alpoca OpraHam
MECTHOTO  CaMOYyIpaBJeHHUs, OpraHamM TOCYJAapCTBEHHOW BIACTH, WHBIM
OpraHu3alysM WM JOJDKHOCTHBIM JIMIIAM JJIsi TIOMy4YeHHs HEOOXOMMMBIX IS
paccMOTpeHus oOpalieHus JOKYMEHTOB M  MaTepHalioB, PYKOBOJIUTEIb
VYupexaeHnusi (OTBETCTBEHHBIH PAOOTHUK), KOTOPOMY HaIpaBieHO oOparieHue,
BIIpaBE MPOJJIUTh CPOK PacCMOTpeHus oOpareHuss He Oonee yem Ha 30 qHEH,
YBEJIOMHUB O MPOJJICHUH CPOKA Er0 PACCMOTPEHUS 3aABUTENS.

5.6. 3asBUTENH B CBOEM NMUCHMEHHOM OOpAIlleHUU B 00S3aTEIHHOM TOPSIKE
yKa3bIBaeT: JIMOO HAaUMEHOBAaHUE OpraHa, B KOTOPbHIA HAamNpaBisIET MUCbMEHHOE
oOpateHue, Tu00 QamMuIInIo, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO
una u (W) ero JOHKHOCTh, a TaKkKe CBOU (aMUJTUIO, UMSI, OTYECTBO, TIOYTOBBIN
agpec, MO KOTOPOMY JIOJDKHBI OBITh HalpaBlIeHbl OTBET, YBEIAOMIICHHE O
nepeajgpecalud OOpallleHHs, H3JaraeT CyTh MNPEIJIOKEHUs, 3asBICHUS WU
KaJIOOBI, CTABUT JIMYHYIO MOAMKCH U 1aTY.

B noatBepxkneHue CBOMX JOBOJOB 3asiBUTENIb BIOpPaBE MPUIIOXKHUTh K
MUCbMEHHOMY OOpallleHUI0 HEOOXOIMMbIE JAOKYMEHThI M MaTepualbl, JHUOO HX
KOITHH.

5.7.  JlomxHOCTHOEe JULO (PYKOBOAWUTENIb  YUPEKICHHUS), KOTOPOMY
HampaBlieHO oOpaleHue, o0OecreyuBaeT OOBEKTUBHOE, BCECTOPOHHEE U
CBOEBPEMEHHOE PACCMOTPEHHE OOPALLECHUS.



[lo  pesympraTaM  pacCMOTpPeHHsI  OOpalleHHss  COOTBETCTBYIOIINM
JIOJHKHOCTHBIM JIULIOM (PYKOBOJHUTENEM YUpPEeXKACHUS) TPUHUMACTCS PEUICHHE 110
CYILIECTBY MOCTABIECHHBIX B OOPAIIEHUHN BOIIPOCOB.

5.8. Ecnu B mucbMeHHOM OOpalieHUH He yKa3aHbl (haMuivs 3asBUTENS, U
MOYTOBBIM aJpec, MO0 KOTOPOMY JOJDKEH OBbITh HampaBlIeH OTBET, OTBET Ha
oOpaillleHe He JaeTcsl.

5.9. Ecnu TekcT MUChMEHHOTO OOpalieHus] He TOAAaeTCs MPOYTCHUIO, OTBET
Ha oOpalleHue He Jaercs, O 4YeM COOOIIaeTcsl 3asBUTENI0, HalpaBUBIIEMY
oOparieHue, eciu ero (pamMuius ¥ MOYTOBBIA aapec MOAJAI0TCS MPOYTEHHUIO.



IIpuiaoxenne Nel

K Permamenry

npenocTaBieHus Yciyru «llpedocmasnenue
ungopmayuu o pearuzayuu 8 00PA306aMenbHbIX
MYHUYUNATBHBIX YUPEHCOCHUX NPOSPAMM
OOUIKONILHO20, HAYATLHO20 00Ue2o,

OCHOBHO20 00We20, cpedHezo (NOIH020)

obwezo obpasosanus, a maxoice
OONONHUMENbHBIX 00Ue0OPa308aMmMeNbHbIX
npocpamm»

briok-cxema 1ocie1oBaTeIbHOCTH JICHCTBUM
MIPU TIPEIOCTABICHUH YCIyTH
«Ilpedocmasnenue unghopmayuu o peanuzayuu 6 00pa308amenbHbIX
MYHUUURATbHBIX YUPEHCOCHUAX NPOZPAMM 0OUWKOIbHO20, HAYATIbHO20 00Uie2o,
OCHOBHO020 00ue20, cpedHezo (noIH020) 00uezo 00pasoeanus, a MmaKice
0ONOJIHUMENbHBIX 00ULC0OPA306AMEILHBIX NPOZPAMM )

3asABUTCJIb

MyHHUIIUTIATPHOE aBTOHOMHO® JIOIHKO*BHOG oOpazoBarenbHOe yupexaeHue Ne 193
«JleTckuii cag o0uepa3BUBAKOIIEr0 BHU/AA C IPHOPUTETHBIM OCYILIECTBJIEHUEM
NeATeJILHOCTH M0 NMO3HABATEIbLHO-PEeY€BOMY HANIPABJIEHUIO PA3BUTHS

BOCIIMTAHHUKOB)

i [Ipuem obOpaieHus OT 3asIBUTEINS,

i MTOCTYTIHMBINHE B YCTHOU (hopme (110
i TeaedoHy, Ha JIMIHOM ITPHEME)
|
1
1
1
1

IIpenocTaBneHue NOJHOTO U

CYTH IIOCTaBJICHHBIX BOIIPOCOB,
MpenocTaBieHrne HHhopManuu o

HNCTOYHHUKOB

OIIEPaTUBHOI0 HH(OPMHUPOBAHUS 110

MOJTyYeHUH HH(POPMALIUH U3 JPYTHX

h 4
IIpuem obOpareHnit OT 3asBUTEIS,

MOCTYNHUBIINX B MHCEMEHHON
dbopmMe, 10 IACKTPOHHOH 1MoYTe, Ha
OHUIMATILHBIA CANT YUPEIKICHHS

7

A

Perucrparyst nocTynmBImmx
oOpareHnit

A 4

[ToaroToBKa OTBETa HA MUCHMEHHOE
oOparerne

\ 4

HampaBiienue oTBera 3asBUTEINIO
(10 ToyYTe, Ha AIEKTPOHHBIN ajpec,
Ha OpHUIUAIBHOM CalTe
YUpEKACHUS)

7
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